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Creating Events that Make A Lasting Impression!

Silver Intimate Affair Package (Wedding & Reception Coordination Package)
This package is designed for the couple who have worked extremely hard in planning their wedding.  You have your location(s) secured, the majority of your vendors secured; but need a few more vendors, hotel recommendations, etc. and you need a professional to come in and execute your plans to ensure your wedding day runs efficiently.

“You want to experience being a guest at your own wedding.”

· Details Face to Face Meeting four (4) weeks prior to determine all details for the wedding and reception

· Unlimited Phone Consultations

· Unlimited Email Consultations

· Make recommendations for needed vendors (up to three categories)
· Hotel Referrals for out of town guests

· Letter of Involvement sent to all Vendors

· Confirm contracts and timing of events with all vendors
· Prepare final Itinerary and mail to all vendors (upon Bride’s approval)

· Create a Detailed Wedding Timeline and Wedding Day Script

· Wedding Rehearsal Coordination

· Coordinate Wedding Ceremony and Reception
· Arrival at Ceremony Site upon first (1st) Vendor set-up

· Assist with the setup of final wedding items (cake and knife server, toasting goblets, etc.) and favors

· Distribute all Flowers (Bouquets, Boutonnieres, Corsages, etc.)

· Ensure all venders receive final payments as needed and directed 
· Manage Wedding Timeline with Vendors, throughout the event, from set-up to conclusion of the reception
· Cue Music for Wedding Ceremony and Reception
· Coordinate with DJ/Band regarding Introductions, First Dance, Cake Cutting, Bouquet and Garter Toss and Grand Exit 

· Oversee all vendor commitments and make sure they are fulfilled to your standards
· Be your eyes and ears throughout the day so you can relax and relish your loving memories 
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